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PERIODIC REPORTS KBgJIRgD FROM PIKLD BBTAIXATIGMS 
(AaCWISTRATIVE) 


*0 

MEDICAL: 

Vi. 


REPdtT 


Report of 
Medical Activity 


SECOEm: 

STATI E TL *pcrt of Security 
Activity 

CQgmXXgK: 

I. Smaaary Accounting 


2. Report on Status of 
Obligations and 
Allotments 

STATINTLST 

3* Trial B a l an ce , sup- 
porting Schedules and 
Susesry Cost Report - 
(Dollar MrOae of Pro- 
pert?) 

4. Cabled Month -«nd Cash 
Inventory 


SUaCPEEBD 


Monthly 


Monthly 


Monthly 


Monthly 


Monthly 


Monthly 


gy mm 


Only etatiooe to which 
physicians are attached 



Finance officer, desig- 
nated cus todia n or chief 
of station where there la 
no custodian 

Finance officer, desig- 
nated custodian car chief 
of station where there la 
no custodian 

Finance officer at 
Sqpply Depot only 


Flneaoe officer, deslg- 
neted custodian or chief 
of station where there is 
no custodian 


CTffiFCBg 


For Medical Office inf creation 
and action where appropriate 


For Security Office information 
and action where appropriate 


Basic rtonint, for recording in 
central records status of Agency 
se of funds 


Report repaired for use of Area 
Divisions as a basic document 
for a sumsery report to the 
Finance Division 

To centralise records in connec- 
tion with the financial control 
receipt, inventory end use of 
property 


Establishes cash position and 
used to establish cur re n cy re- 
quirements to prospt fund all 
field Installations 


AffOORm 


Requested by 
Medical Office 


Requested by 
Security Office 

STATINTLSTAT! 



prots $fATINTLST 



process 


STATINTLSTAT! 
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notification of 
Transfer of Funds or 
Accounts 


STATINTLD . 

6. Changes 
Currency 


7- Ratification of 
Arrivals - cable 


Whenever funds 
or accountabil- 
ity transferred 


Infrequent * 
only when major 
changes occur 


As employees or 
dependents 
arrive at post 


8. Field Duty Status Each four -week 
and Overtime Reports pay period 


9* Transfer and Clearance Immediately 

Sheet following depar- 

ture of an em- 
ployee from his 
post on PCS or 
home leave 

LOGISTICS: 


Finance Officer, desig- 
nated custodian or chief 
of station where there 
is no custodian 

Finance officer, desig- 
nated custodian or chief 
of station where there 
is no custodian 

Station adiain personnel 


Finance officer, desig- 
nated custodian or chief 
of station where there 
is no custodian; in addi- 
tion each employee oust 
coB$>lete and sign his 
report 

Finance officer, desig- 
nated custodian or chief 
of statical where there 
is no custodian 


Document to effect transfers of 
accountability between stations 
and/or Washington 


STATINTL 


STATINTL 



Basic document to support pay- 
ment of salary differential, 
living allowance or separation 
allowance; also required by 
Personnel Office 

To support headquarters payroll 
of field personnel and estab- 
lishes the right of an employee 
to his pay 


Furnish pay, travel and advance 
of funds data necessary to 
settle with ea*>loyee 


STATINTL 


STATINTL 


STATINTL 


Stock Status Report 


Monthly and 
quarterly 


Logistics officer at 
Field Depots only 


To show balances of all material 
(with some exceptions) on hand, 
issues made and stock levels 
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